IELTS

Guide to IELTS Online Registration System

You may register to sit the IELTS test (Paper Based or Computer Delivered versions) at IELTS
Online Reqistration System

On the first page you will find useful information about:
Registration steps and other information,
e The versions available (Academic or General Training) and
e Link to the Online Registration System for UK Visa and Immigration purposes (IELTS and IELTS
Life Skills A1 & B1)
This guide will show you step-by-step how you can register:

- Your dependent if under the age of 18 years or
- Yourself (Candidate over the age of 18 years)

Parents or Legal Guardians: Applying for your dependent (under 18 yo):

In case you are under the age of 18, please ask your legal guardian to open an account under
their name and then add your application.

Candidates over 18 years or Legal Guardians should click first on “Register”:
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Book new test

Welcome to the IELTS registration site.
There are three stages to booking your [ELTS test

o Check the availability and select your test date (you will need to select a
separate test date for your Speaking test)

o Create an account with the British Council
o Book and pay.

If you are under 18, you will need your parent or guardian to book the test for you.

Please note:
To continue with this booking you will need

- An identification document of the test taker. Make sure you have a
phatocopy or a photo of the identification document at hand, as you will
need to upload this as part of the booking process

= A payment card (if online payment option is available and you wish to pay
online)
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In this page (https://ieltsregistration.britishcouncil.org/register), you or legal guardians must enter :
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Register with British Council

Before you can book a test, you need to create an account.

Please note:

The full name and date of birth must match the Identification Document
presented at the test location.

First/ given names

Surname [ family name:

Date of birth:

a
T

Day Menth

Your or the Legal Guardian’s full name (first and Surname),

Your or the Legal Guardian’s date of birth,

Your or the Legal Guardian’s email address, and

a password (at least 8 characters containing small and capital letters, numbers and special
characters like !, ?, @, etc)

Choose their marketing preferences and read the account registration terms & conditions before
completing their registration.

Your marketing preferences:

| am happy to receive updates about products, services and events
provided or organised by the British Council (including members of
the wider British Council group).

| am happy to receive information about products, services and
events organised by British Council and by third parties selected by
the British Council.

Please do not send me any marketing updates.

The British Council would like to use the information you provide to send details of
activities, services and events (including social events) which we think are of
interest.

+ Read full notice

| agree to the account registration terms and conditions l_D
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Once the account is created, you or the legal guardian must click on Login
(https://ieltsregistration.britishcouncil.org/login )

Register Log in Agent login

sedinel IELTS

Log in &

Email: | don't have an email address

Password:

Show password

| forgot my password

I'm not registerad

This account should be used for repeating (if necessary) the IELTS — either for the account holder
(if above 18 years old) or the Parent or Legal Guardian of any dependent under the age of 18
years

Once you login, you or the legal guardian need to click on “Book new test” (either the tab or under
“‘Upcoming / Completed”)

Hello (egal Guardian Log out

sl IELTS

Your tests & resulls Book new test My account

Tests

~
Coffipleted |
A

You don't have any upco#ts booked.

Book new test
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Choose the version (Academic or General Training)

Choose Test Taker — here you or the legal guardian need to specify who they are booking the test
for:

four tests & results Book new test My account

Choose test taker

IELTS Academic

Study at university at undergraduate or postgraduate level, or join 3
professional organisation in an English-speaking country / territory.

Who are you booking the test for?

If you book for somebody you have booked for before, we will show vou the
booking details you told us last time.

Legal, Guardian
Date of birth: 01-01-1971

[ ] Boolk for someone else

Click on “Book for someone else” in order to enter your dependent’s (child, etc) data.

Choose the country

Then click on

In case you or your dependent needs special arrangements choose “Yes’

Do you need any special arrangements on the test date?

We ask this queshfion because it will affect the fest dates that are availabie.
No
[ ] Yes

Read about how we can help you ]
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And then click on the list below the arrangements you need:

Which special arrangements do you need on the test day?

You wil nesd do prowise medical evidence If pow bave soecisy’ egeirerments

Armanuensiz

Another (we'll sk you mare about this |ater)
Eraille test papers

Braille word processor

Enlarged print test papers

Extra time

Lip-reading test version

Special amplfication eguipment
Wolce-activated software

Word processor

Pleass note:

All applications for special requirements must be supported by medical
evidence. Your booking is not confirmed until sll evidence has besn
updcaded after the payment

All requests for special arrangements must be supported by medical evidence.

Special arrangements are currently not available for the Computer Delivered version of the test —
they are available only for the Paper Based version.

Then choose the month(s) you wish to see the available test dates

For candidates requiring Special Arrangements: please note that the system will show sessions
after a period of 6 to 8 weeks.

Please make sure you upload all supporting documents once your application has been
submitted.

When do you want to sit the test?

You can choose more than one morih.

2020
2021

/P‘—H\
S CED
*, A
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Choose location

You can choose one or more locations. Some offer both Paper Based @ and Computer

and click on

Delivered e versions on the test.

Search for tests

Then click on

Once the “Available tests” appear click on the date you choose to sit the test:

Available tests

Change location

FPlease choose a test date to book:

November 2020 December

Mo Tu We Th Fr S5a Su

The date you choose will be marked with a different colour (blue) and underneath you see more
information on the version available (here: Computer delivered version) and the venue.
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Computer-delivered IELTS
& Which format is right for me?

You will take the Listening, Reading and Writing tests on a computer. The
Speaking test is face-to-face.

Tests available on I 15th November 2020

Athens

¥ British Council Athens +
British Council

If this is the version you wish your dependent take, then click on the cross next to the venue and

Choose this test

then choose the test start time and click on
Notes: Computer Delivered version can be available in three different time groups (morning
/ afternoon / evening) on weekdays and weekends.

Paper Based version is available only in the morning on Saturdays and Thursdays.

Athens

¢ British Council Athens
British Council

17 Kolonakl Square
Kolonaki

ap

Test start time: | — Choose test start time —

Last few seals available!

Choose this test

In the next page a summary is provided before you choose Speaking Test Date and Time:
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Hello, Legal Guardian Log out

ee 80Nl IELTS

Your tests & results Book new test My account

Your test selection

|ELTS Academic

If you want to study at undergraduate or postgraduate level, or join a
professional organisation in an English-speaking country [ territory,
then you should take this test.

Test fee: 205.00 EUR

Test date

IELTS Academic
Listening, Reading and Writing

ﬂ Sunday, November 15th 2020 Last few seafs avaiable

Format: Computer Delivered

Click on

times the one that is more convenient.

in order to proceed with choosing from available dates and

Continue booking

A summary of your booking will appear before you may start entering your dependent’s data:

Once this is completed click on
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Hello, Legal Guardian

ee i\l IELTS

Your tests & results Book new test My account

Your chosen test

Steps Step 1 Step 2 Step 3 Step 4 Payment

o
]
on

Your chosen test is not confirmed until you have completed your x
booking.

Your test selection iz being held for the next 25 minuies. You should complete
registration in this time to avoid losing this space.

Your chosen test will be held for: 24:24

IELTS Academic

Listening, Reading and Writing

ﬂ Sunday, Movember 15th 2020 Last few seafs avalable

Format; Computer Delivered

Book test

Click on and start entering the candidate’s data
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STEP 1:

I[ELTS Academic: Sunday, November 15th 2020

Your test selection is being held for the next 25 minutes. You should complete
registration in this time to aveid logsing this space.

Your chosen test will be held for: 19:54

Please note:
To continue with this booking you will need:

= An identification document of the tesf taker. Make sure you have a
photocopy or a phote of the identification document at hand, as you will
need to upload thizs as part of the booking process.

* A payment card (if you wish to pay online)

Who are you booking the test for?

Wi azk thiz quesfion because it will affect the fest dates that are availshbie.
Myself

[ ] My dependent (under 18 years old)

You cannot book a test for a child under the age of 11. If your child is 18 or over,
please ask them to register for themszelf.

You must be the legal parent or guardian for the dependent you are
booking the test for.

The information you will enter must match the identification document you will use — National
Identification Card or Passport for EU citizens or Passport (only) for non EU citizens. In case of
multiple names (first and or family) or different spelling, please make sure you enter them exactly
as they appear on the identification document.

In Question:

What is Your relationship to the child

(i.e parent, carer, uncle efcl

This field is required.

Click on the drop down list and chose the right on.

Then enter your or your dependent’s date of birth.
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Then give your permission on whether your dependent will leave the examination venue
unaccompanied or not. This is not required for candidates over the age of 18 years.

If not, you need to specify who will pick them up
Yes, | give my permission

[ ] Mo, | will specify who will pick them up

€@ Test Taker's Guardian

First / given names:

Surname / family name:

What is Your relationship to the child

Telephone

@ Test Taker's Guardian # add another

Do you confirm that the person(s) listed are authorized to collect
-tthe end of the test, and they are over 14
years old?
|
Yes, | confirm

Read our full child safe collection protection policy g

Add ID

Enter the candidate’s address and contact details and click on
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STEP 2: Enter the identification document information.

Notes:

Click on

Click on

Click on
Report Form.

Please add the test taker |D details below.

|dentification type

; Greece MNational Identit:.r\\'
)

Passport number

Passport expiry date

For candidates using a Greek national identity card or passport: Please enter the
letters as in the ID number using Latin characters — do not use Greek characters as
they will not be accepted by the system. Also, do not put any other special
characters in between (like _or—or/, etc)

Please make sure you or your dependent presents the same (original) identification
document on the day of both the written and speaking tests.

In case you or your dependent presents a different identification document then they
will not be allowed to sit the test and will not be entitled to either a refund or test date
transfer.

In case you or your dependent lost or replaced the identification document used for
registration you must contact us immediately at 210 3692 333 (Monday to Friday
from 09:00 to 15:00).

Add additional details

and proceed with entering the information in STEP 3.

Add additional details

and proceed with entering some more information.

Add receiving organisation
and add the organisations that requested an IELTS Test
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STEP 4:

Please note:

This is optional. You can choose receiving organisations later

Would you like to choose these organisations?

[ ] | will choose these organisations later.

| will choose fhese organizations now (You can siill edit them later).

In case you click on “I will choose these organisations now (You can still edit them later)” option
you need to choose the country for each organisation and then search underneath in the
dropdown list. The organisations in that list have requested that they receive an automatic
notification from the IELTS Results Database — usually within 48 hours from the time results are
released online.

+ add a new crganisafion
If the organisation of your preference is not listed then you need to click on and
enter manually the organisation information — see below: (Your Test Report Form will be sent by
ordinary post to the address provided — no tracking number will be available)

Please choose counfries | terrtories and organisations below.

o Choose a country | territory: ¥ Remave
mabed Rangoom
Organisation name:

Name of Person/Department:

lefcase number (if known

Street Address 1:

Street Address 2:

[0
&
m
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You may enter up to 5 organisations free of charge. If you require more, you need to contact the
Customer Services Department at customerservices@britishcouncil.gr , to send you the form and
the cost. This service is available for a period of two (2) years after the date of the written

examinations.
Review my application

Once you complete this part click on to move to the next step.

STEP 5: Check the information entered in the application and if everything is correct scroll down to
Terms and Conditions — you may click on them and read them before you confirm that you agree
with the Terms and Conditions and the cancellation policy.

Terms & conditions

| agree to the IELTS terms & conditions (2 and
cancellation policy (2

The British Council will use the information that you are providing in conneclion with
processing your registration. The legal basis for processing your information is
agreement with our terms and conditions of registration (contract)

+ Read full notice
Click on

Mext step:

To proceed with the payment.
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STEP: Online payment

Book & pay:

When you click on “Pay online” you will be re-directed to a safe online payment platform. Please

make sure you have with you the actual card (Visa or MasterCard) in order to complete the
payment.

Notes: In case the online payment is not completed you may try again — up to 3 attempts. -
Login to your account and click on the examination date (Upcoming) in “Your
tests & results” tab

Book new test

Your teziz & results My account

Completed

Upcoming

P sunday 15 November 2020

Test taker First Name Given Name
Test type IELTS Academic

Test format Computer-delivered

Status Booked - Awaiting approval
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- Your application will open and then click on “Payments” tab

Your tests & results Book new test My account

IELTS Academic

First Name Given Name, Sunday 15 Novembef 2020
British Council Athens Reference: A3-GR005-5-4745298

Date & location Test taker Results Payments Preparation Help & Contact

I[ELTS Academic

Listening, Reading and Writing

B visa

- Scroll down and click on

If you experience any further issues with online payment:

Please email us: CustomerServices@britishcouncil.gr
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Completing your application:

Your application will be marked as complete once we receive the payment and your identification
document.

- Uploading your ldentification Document:
Login to your account in Online Registration System.

Hello, Legal Guardian Log out

s8Nl IELTS

Your tesis & results Book new test My account

Tests

B Sunday 15 November 2020

Test taker First Name Given Name

Test type IELTS Academic

Test format Computer-delivered

Status Booked - Action required
Action Upload identification document

Choose Upcoming and Click on the Action “Upload identification document”.
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Follow the instructions taking into consideration that :

- Passport: make sure that both the page of your personal details and the page above is
included, showing just like an open book

Example:

Lyl Mol wof oyt Mot sl Meorthees frvland
e il - arrAe

OR
- ID: both sides are required.

Example:

- ID or Passport must be in colour and clearly visible.

- The document can be either in jpeg or pdf or png or jpg or gif form and not exceeding 3MB.
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‘You can upload 2 files

At least 1 file has to be uploaded

@ Proof of ID
Please onfy upload:

- FOF, JPG, PNG, JPEG, GIF
Choose a file » Files no larger than 3 MB

Upload your files

Notes Checking uploaded files is completed within 2 working days

Choose the file(s) — up to two and then click on

In case of pending issues we will contact you directly by email or by phone
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